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ZEYNEP BİLİCİ


SURNAME			            : BİLİCİ
NAME			            : Zeynep
APPLICANT POSITION	            : Purchasing &Import Expert
CORRESPONDENCE ADDRESS :İstanbul / TÜRKİYE
CONTACT NUMBER	            : +90 530 732 1384 (mobile)			
E-MAIL ADDRESS	                        : bilici.zeynep1984@gmail.com			

PERSONAL INFORMATION 

	Date of Birth		         : 8thFebruary 1984
	Nationality		         : Turkish
	Marital Status	         : Single
	Driving License	         : B Class
            Professional qualification : Procurement & Importation, since May2007
                                                         : Coaching, since February 2018

EDUCATION 

2017 –	Anadolu University Faculty of Sociology 

2002 – 2007	Kocaeli University (KOU) Faculty of Economics and          Administrative Sciences Department of Business Administration

1995 – 2002	Karamürsel Anatolian High School Karamürsel-Kocaeli/Türkiye

TRAINING
	
	2006(3 months)ABİGEM Kocaeli:	
Entering all kind of datas of Small and Medium Sized Enterprises

2004 ( 1 month)KORDSA Kocaeli :
Technology Department

2003 ( 1 month)     KORDSA Kocaeli :
Sales & Marketing Department

PROFESSIONAL EXPERIENCE

· 2007-2011Import Responsible at ENPAY Endüstriyel Pazarlama ve Yatırım A.Ş.:	
(Is a game-changer in Transformer Industry with its plants located in Turkey, India, Slovakia and Bulgaria.)

· Reporting to the General Manager. 
· Following the demands which issued by Planning Department on system and placing orders for them.
· Calculate costs of the needed items before placing orders. 
· Sending all needed informations to organise forwarder to the Import Department and informing the supplier regarding the forwarder.
· Negotiate with suppliers about prices and after getting quotations request for additional discount and noting these items on related tables. 
· Filling the Supplier Evaluating Form and giving points them as two times in a year.
· Searching for new suppliers. 
· Giving information to the supplier if there is any problem regarding the supplied goods and solving the problem immediately. 
· Placing orders of raw material for long-term by working coordinately with Planning & Sales Department. 
· Preparing and issuing graphichs of raw material.
· Making tables which shows raw material and stock changes. 
· Following the prices of raw material as daily from London Metal Exchange.
· Searching for new materials according to Customers’ Projects.

· 2011-2012Material Planning & Import Specialist at Murat Ticaret Kablo San.A.Ş.
(Is “Thewiringharness company” serving the automotive industry since 1969. Headquarters in Turkey, Murat Ticaret manufactures world-class electrical wiring harnesses, automotive battery cables at China, Germany, Ireland, Italy, Mexico, USA, Macedonia, UK.)

· Reporting to the Purchasing Director.
· Working on inventory for sample production before starting for serial production.
· Supplying free of charge samples needed for the new Projects. 
· Asking for quotation by giving OEM and annual demand for serial production according to Customers’ Projects and issuing these quotations on system as detailed. 
· Required to placing orders for serial productions from Material Planning & Purchasing Department. 
· Following if there will be any missing or inactive items when the inventory of any harness change. If so report this situation to the related part either to place an order for missing items or required cost of the inactive items. 
· Negotiate with suppliers about prices and making contracts for agreed prices. 
· After issuing the exact and estimated orders on system purchasing the most qualified items according to system requirements from abroad with minimum cost and decide for the forwarder when the items are ready to ship. 
· Issuing orders and order confirmations on system (correct confirmed prices, quantities, dispatching time etc. on system acc. to order confirmation.) 
· Giving information to the supplier if there is any problem regarding the supplied goods and solving the problem immediately. 
· Following the payments of the orders and informing related department for doing payments on time. 
· Following the goods daily and supplying needed item.s within the shortest time possiblejust in time.
· Updating contact details of the suppliers on system.
· Issuing and updating MOQ, PPQ, LT, Origin etc. of the supplied items on system.


· 2012-2014    Purchasing Specialist at ROmak Makina

· Reporting to the CEO.
· Organising all kind of purchasing of office and warehouse also buying some items of Projects like Ford B460 & Ford Soller B515 & B299 & KOSGEB.
· Following the demands on system.
· Purchasing the required items according to the demands from abroad and domestic.
· Following the placed orders until they reached to the warehouse and issuing invoices of them to the system when they are approved by technical personel.
· Organising flight tickets and booking hotels for business travels.
· Negotiate with suppliers about prices and getting the best quality with the best prices.
· Making agreements/contracts with the suppliers. 
· Getting all necessary documents from the supplier to organize shipment and check with the customs agency if they are enough in order to import the goods.
· Arranging shipment of domestic items.
· Organising payment of the placed orders and purchased items.
· Searching for new suppliers. 
· Giving feedback to the supplier if there is any problem regarding the supplied goods and solving the problem immediately. 
· Planning organizations and arranging activities to motivate collegues.
· Performed all works regarding KOSGEB in the name of Romak Makina.


· 2014-2019 Aygaz A.Ş. as Purchasing Responsible at the beginning and then became Purchasing &Import Expert.

· Reporting to the Purchasing Manager who is a direct connect to the GM.
· Making agreements/contracts with the suppliers.
· Supply all kind of direct materials (working & sailing clothes, food-cleaning & stationery equipment, office stock etc.) for all facilities of Aygaz and participations companies (AKPA, ADG, AHT, Kandilli, Kuzguncuk).
· Supply promotion materials like magnet, detergent, PVC balloon, lighter etc. for all dealers of Aygaz.
· Managing and controlling 20Mio TL annual budget with cooperation of Koczer which is the biggest Purchasing Company in Turkey.
· Supply provisions, working clothes, stationery equipment etc. for LPG vessels in Turkey and abroad of Marine Department of Aygaz.
· Supply stores (engine, deck, electrical & electronical dept.) and marine spare parts to company LPG vessels in Turkey and abroad with negotiation of Superintendents. 
· Giving information to the supplier if there is any problem regarding the supplied goods and solving the problem immediately. 
· Organizing transports of import materials.
· Managing all kind of import processes with the Customs Office according to YYS Standards.
· Organizing payments and all other processes of importation of the goods when the goods are ready to ship from abroad.
· Managing cargo processes of Aygaz all around Turkey.
· Visiting suppliers &facilities and LPG vessels of Aygaz and receiving feedbacks.
· Having Certificate of ISO 27001:2013BGYS Internal Auditor and managing ISO 27001 processes in the name of Purchasing Department.
· Managing KVKK processes in the name of Purchasing Department.
· Volunteer Educator of “Toplumsal Cinsiyet Eşitliğini Destekliyorum Project” of Koc Group.
· One of the representative of Business Against Domestic Violance – BADV Project (Sabancı University)


· Since 2019 working in Besiktas Denizcilik. as Purchasing Specialist 

· Reporting  to the Purchasing Manager who is a direct connect to the Fleet Manager.
· Managing all requirements (consumable,  spare part, stationary,  paint etc.) of the vessels' which I am in charge supplying them at all ports around the world.
· Arranging  all kind of services (Navigational & technical services, such as: GMDSS, VDR, Gyro, etc. and Annual Safety and Class services.) all ports around the world on time.
· To arrange payments and sending swift copies to the suppliers.
· Ask for offer from MPM System and giving orders to the suppliers to send purchasing reports.
· Arrange barge & transportation to deliver orders to the vessel on time.
· Sending necessary documents to the agents to be delivered to vessels.
· Tracking the vessels schedule to organize deliveries, activities, services.
· Reporting status of the requisitions to the responsible Technical Superintendent.
· Updating Follow Up Forms at the beginning of every week and sending to the Master of the vessel.
· Sending purchasing table to the Master of the vessel before arrival of the port.

COURSES & EDUCATION COMPLETED 

· NLP Self Programming                                                  Fatih Elibol
· Ercikson Language Patterns                                           Fatih Elibol
· Stress Management					    ABS Academy
· Internal Auditor & Lead Auditor                                   ABS Academy
· Train the Trainer 				               TMI & ABS Academy
· Maritime Risk Assessment                                            ABS Academy
· Incident Investigation &Root Cause                             ABS Academy     
Analysis Implementation
· Emergency Preparedness & Crisis Management         ABS Academy
· Management of Change                                                ABS Academy
· ISO 50001:2018Awareness & Implementation          ABS Academy
· OHSAH 18001:2007 Internal Auditor                         ABS Academy
· ISO 14001:2015 Internal Auditor                                ABS Academy
· ISO 9001:2015Internal Auditor                                   ABS Academy
· Media Training; Advanced                                          Indeks
Communications Techniques
· Scotwork Advanced Negotiating Skills		 Scotwork Turkey
· Professional Coaching Training Certificate	             House of Human	
· Breath Coaching Seminar                                            House of Human
· The 7 Habits of Highly Effective People                     Franklin Covey
· Mind MapsFAF Academy
· Taking Initative, Increasing Motivation                       ABC Danışmanlık
& Managing the Difference 
· EQ on The Road to Success                                         Navitas
· To beSuccess with Creative Communication              Navitas
· Influence & Persuasion Negotiation Skills		  Eren İkiz Eğ. ve Yön. Dan.	
· HR Management  					 AEMTEM
· Meeting Management					 AEMTEM
· Basic Technical Drawing				 AEMTEM
· Occupational Health &Safety Training		 AEMTEM
· Innovation						 AEMTEM
· Diction Course 	                                                 AEMTEM
· German Language Course                                           KOMEK	


PROFESSIONAL MEMBERSHIP 

Fellowship of Okuma Sanatı – Member

Scotwork Turkey – Member


TIPS

Language      : Advanced English (Writing, listening, speaking, reading)         	   (Preparation Class in Anatolia High School)
                                   : Intermediate German (Writing, listening, speaking, reading)

Computer     : Windows 10
MS Office Applications; 
                                    Word, Excel, Power Point
SAP System, MPM System

ACTIVITIES 

Yoga Course 

Having Usui Reiki 1. Step Certificate

            Coaching


CAREER GOALS

	After working for 12 years with different size and different sector companies I joined to Besiktas Denizcilik in 2019, one of the biggest shipping company in Turkey, as a Purchasing Specialist. Since then I did good jobs for my company and for  myself. 

            On the other hand I am ICF certified coach and trying to be PCC. I have a Mentor and trying to complete my education with him who is the best in this sector. I like touching different people and following the change in their lives.

            Aygaz LPG Company is one of the 35 Koc Group Companies. On behalf of  my company I was able to be Volunteer Educator of “Toplumsal Cinsiyet Eşitliğini Destekliyorum Project” which is one of the Big Project of Koc Group Ülkem İçin Projects. 

I see myself  lucky since I had experiences different size and different sector companies so I gained different perspectives.  

	I am good at communication with people and I can get on well with other people easily, encourage teamwork to achieve business strategy. 

I try to do my best to improve myself and I like reading different kind of books, by the guidance of this, I am a member of  Fellowship of Okuma Sanatı of which main goal is to establish libraries for primary schools in all over the Turkey.

	I am sure I will represent myself and my company successfully. My strategy is to seek out opportunities, alternatives to enhance the business. I will demonstrate the highest standard of integrity and ethnical conduct in all business deals.  I neither have problem with using computer, network systems; nor gathering information and reports, adopting technology based approaches to solve problems. Hard working, commitment to job, flexible working hours, no travelling barriers, no smoking, no move obstacle, supporting and helping team members, working with others, making correct decisions under difficult circumstances and under stress when a situation requires quick action, remain positive at all the time, putting extra efforts and looking for perfection related to job are my strong areas.


REFERENCES

Will be given on required.
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